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Type of event
· ___Retirement of:____________________________________________________________
· ___Promotion of:____________________________________________________________
· ___Change of Command:____________________________________________________
· ___Other:__________________________________________________________________
· Flag fold:     YES / NO
· We only perform retirements for GS-15’s, E-9’s, O-6’s and above. If the retiree’s rank is insufficient, we can train unit personnel on modified Colors.
· If a flag fold is requested, the official narrative must be used. The “meaning of the folds” script is NOT authorized if the fold is performed by the Honor Guard. Also, ensure the POC understands that the team will retrieve the HG-owned flag after the ceremony.
· General Officer flag require?:  YES / NO
· If yes, which flag? __________________
Location:  _________________________________________________________________________
Date / time:  ______________________________________________________________________
POC name / number: _____________________________________________________________
Other info: ________________________________________________________________________
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